
IKON GALLERY STANDARD TERMS AND CONDITIONS 
RELATING TO THE USE OF ACCOMMODATION IN THE IKON 

GALLERY 
 
1. Applications for use of Accommodation must be made on 

the Licence form specified for the purpose.  The following is 
given as supplementary information and relating to the 
specific conditions under which each application is made. 
 

2. The Gallery is prepared to allow facilities for functions         
(“ Events”) to be held within specified Accommodation in its 
buildings at 1 Oozells Square, Brindleyplace, Birmingham. 
 

3. Ikon Gallery has a non-smoking policy in all areas of the 
building.  The Licensee is responsible for ensuring all guests 
attending the event comply with this condition. 
 

4. The Gallery shows international exhibitions of art, the safety 
of which is of paramount importance, as is the historic 
building in which they are housed. Applications for use of 
Accommodation for functions will be accepted only if 
functions are considered reasonable and appropriate for the 
Gallery as a venue. 
 

5. Those placing bookings (the Licensees) must fully and fairly 
represent the purpose for which Accommodation is 
required.  Any misrepresentation may result in cancellation 
at any time by the Gallery of the function with forfeiture of 
the deposit, and depending upon the Gallery’s ability to re-
hire, the requirement that hiring fees be paid in full. 
 

6. The Licensee must declare the name of the client for whom 
he is acting and the nature of that client’s business.  Under 
no circumstances may the Licensee sub-let or further offer 
for hire any of the Accommodation. 
 

7. The Licensee must ensure that the maximum number of 
people who may attend the functions is under no 
circumstances exceeded; the Gallery’s Authorised Officer 
(the Gallery’s functions manager or other authorised 
employee agent or representative of the Gallery) will 
provide the maximum number in writing. The Licensee will 
be expected to provide for the adequate supervision and 
control of functions. 
 

8. The Licensee must declare in full the range of people to 
whom the tickets will be given or sold and if tickets are to 
be sold, the specific means by which this is to be done.  
Under no circumstances may the function or ticket sales be 
advertised to the general public in national or local 
circulation papers or magazines, or in posters or handbills, 
without the prior approval in writing of the Authorised 
Officer. Tickets may not be offered in the immediate vicinity 
of the Gallery. 
 

9. The Licensee must not bring alcohol onto the Gallery 
premises without the prior consent of the Authorised 
Officer. The Licensee must specifically agree with the 
Authorised Officer and adhere to instructions with respect 
to the sale of alcohol at functions and the precise type of 
entertainment to be provided (e.g. music and any cabaret or 
similar entertainment). Any specified maximum volume or 
level of sound for music or other entertainment must be 
strictly adhered to.  The Authorised Officer must first 
approve any caterer employed by the Licensee for the 
function. 

 
10. The Licensee must appoint its own authorised officer to deal 

with all enquiries and any emergencies that may arise 
before, during or after the function. 

 
 

 
 

11. The Licensee must at all times take every reasonable care 
to ensure the proper and careful use of the 
Accommodation and must draw the attention of the 
Authorised Officer to any element associated with the 
Event which may constitute a special risk of whatever kind 
to the Accommodation.  The special risk would 
encompass the use of any naked flame, or laser, or the 
attachment of any to any part of the fabric of the building.  
When in doubt as to whether any part of the planned 
event may constitute a special risk, the Licensee must 
seek advice from the Authorised Officer.  The Licensee 
must not tamper with any water, gas or electrical 
installation and must not install any electrical equipment 
without the consent of the Gallery’s Authorised Officer. 

 
12. The Licensee will be expected to comply with the Health 

and Safety at Work Act 1974 in respect of the operation of 
any equipment that is brought into the Gallery.  The 
Licensee will also be expected to comply with the Gallery 
safety requirements in operation at the time of the Event. 

 
13. Preparation for Events will not normally be permitted in 

the Public Galleries before 5pm unless the Authorised 
Officer has given approval in writing for early times for 
preparation.  The Authorised Officer will specify areas 
(and limits to such areas) in which preparation for events 
by caterers or other specified function staff may take 
place. 

 
14. The time given by the Authorised Officer at which the 

Event must finish must be strictly adhered to; all guests 
must have left the Gallery premises by that time. Bars 
must stop serving 30 minutes before the time an Event is 
due to end and any music or other entertainment must 
stop 20 minutes before the Event is to end.  The Licensee 
must ensure that catering equipment and equipment 
used for entertainment and any other equipment utilised 
for the Event is quickly cleared from the Gallery in 
accordance with the instructions of the Authorised 
Officer. The Gallery will not accept any responsibility for 
any items or articles brought to the Gallery by the 
Licensee or any guest, or any item or articles left at the 
Gallery following the conclusion of Events. 

 
15. Failure by the Licensee to vacate the premises at the time 

set out in the Licence and in section 13 of these Standard 
Terms and Condition will result in an additional charge of 
£50 for each 15 minutes for the first hour and £100 for 
each 15 minutes thereafter. 
 

16. The Licensees must take instruction from the Authorised 
Officer and while functions are in progress, from any 
authorised member of staff.  An authorised member of 
staff on duty will assure full control and responsibility for 
procedures in the event of perception that any security 
matter, including bomb, fire or behaviour of those 
attending Event, warrants such control and 
implementation of procedure. 

 
17. The Gallery has negotiated insurance arrangements to 

cover the normal risks of the Licensee of the use of the 
Gallery accommodation as specified in the application will 
be included in the fee, but the premium for any further 
insurance the Gallery deems necessary may be charged to 
the Licensee.  


